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¶ Manage, Supervise & Update AV & Theatre inventory list  

¶ Manage, Supervise & Update internal calendar 

¶ Perform other duties assigned by AV & Theatre Manager 
 

Position Requirements 

¶ Excellent English communication skills ʹ oral and written 

¶ Self-motivated and pro-active 

¶ Able to work independently without much supervision 

¶ Strong interpersonal skills and superior analytical skills  

¶ Experience in supervising a small team 

¶ Ability to work in multi-cultural and multi-linguistic environment 
 

Qualifications 

¶ Degree or equivalent (electronics engineering technology or electronics or broadcast technology) 

¶ 3-5 years working experience in AV company, theatre house, production company etc. in Video/Audio Engineering 

¶ International School experience is preferred 
 

Contacts 

¶ AV & Theatre Team 

¶ Facility & Maintenance Team 

¶ Drama, Music, Marketing and Admissions Team 

¶ 3rd Party Vendors 

¶ Other Stamford Staff 
 

Working Conditions 

¶ School Environment 

¶ Prepared to put in extra hours when necessary  

¶ Work effectively and collaboratively in a team 
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Terms of Employment 

¶ Working Hours:                  8:00 am ʹ 5:00 pm, Monday to Friday and any reasonable additional hours for events  
    as required (including weekends)  

¶ Annual Leave:                  21 working days 

¶ Medical Benefits:  Medical insurance provided where applicable 

¶ Sick Leave/Hosp:  60 days hospitalization leave including 14 days sick leave 

¶ Probation Period:  3 months from date of commencement 

¶ Referee request:  Required 

¶ Background Check:  Required 
 

Stamford American International School is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. Pre-employment background checks are 
mandatory and appointments are strictly subject to confirmation that all reference and background checks are completed 
to the satisfaction of Cognita, Stamford’s parent organization.  
  
We are an equal opportunity employer and disallow discrimination of age, ethnic origin, national10 Tf
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